
 

penses through your busi-

ness account.   
   Get a separate cred-

it or debit card for 

your business. Again, 

this will make it much 

easier to do your taxes 

and to keep track of those pesky re-

ceipts!  
   Keep a mileage log. At the begin-

ning of the year, write your odometer 

reading at the top of the first page and 

keep the log book in your car. If you use 

more than one car for business, get a log 

book for each car. Make it a habit to 

write down your mileage EVERY time 

you get in the car to use it for business! 

Write the date, purpose of the trip and 

the mileage. Even “short” trips around 
town add up mileage-wise by the end of 

the year.  
   Keep all your records in one 

place. Don’t have receipts in the car, 

the kitchen counter and the bedside ta-

ble. Figure out a filing system that works 

for you and use it. Digital, filing cabinets, 

monthly or by category… it doesn’t real-

ly matter. Even if your filing system is to 

keep everything separated in a shoe box, 

at least everything will be together. If it 

works for you, use it! Once you balance 

your business checkbook each month, 

keep all the receipts for that month with 

the reconciled statement.  
   Keep your records for the correct 

amount of time. Check with your ac-

countant on this one. State and federal 

regulations can have different require-

ments for different records. 

When in doubt, do NOT 

throw it out!  

                          ~ Ricki 
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   You own your business… yay! You 

are making it grow, working every day 

to make your dream come true… fab-

ulous! But owning a business is more 

than meeting people, sharing the infor-

mation, and signing new members. 

What about the “business” side of 
your business? Are you keeping up 

with all those recordkeeping tasks? 

Let’s go over a few tips to make the 

“business” side of your business easi-

er.  
   Keep your business and person-

al expenses separate. Talk with a 

CPA and find out what expenses are 

deductible for business and what are 

not deductible. Just because you have 

an office in your home, does not mean 

you can deduct your entire house pay-

ment as a business expense. Take a 

look at a tax form if you need help 

determining what might qualify.  
   Always, always, ALWAYS get a 

receipt! Even for the smallest busi-

ness expense, get a receipt. The re-

ceipt should show the date, amount of 

purchase, item purchased, and the 

store. You should add any information 

you think is relevant - “Lunch with Joe 

Smith-owner of Joe’s Towing Service” 

for example. You might even want to 

jot down the expense category on the 

receipt. Little expenses add up – you 

might be surprised at the end of the 

month when you look at the receipts!  
   Get a separate checking ac-

count for your business. You will 

thank yourself at the end of the year 

when you don’t have to go through 
your checking account and try to sort 

out business and personal expenses. 

Run all your business income and ex-

 

RECORDKEEPING FOR YOUR BUSINESS 

TO BE A TRUE  

PARTNER... 
Be Strong 

Be Steady 

Be Ready 

Be Respectful 

Be a Friend 

Be Secure 

Be Yourself 

Be a Performer 

Be a Family 

Be Your Best 

Be True 

Be a Success 

Be Smarter 

Be You 
Be a Contributor 

Be a Dreamer 

Be Stronger 

Be a Mentor 

Be a Hero 

Be Wise 

Be a Leader  

BE GREAT!! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REMINDER 

 

The Post office and the 

Home Office will be closed 

Monday, September 3, 2012 

for Labor Day. 

The following Participating Partners excelled 
in their contribution to the  

success of Travelers Motor Club  

    

Robert Hicks 

Bill Ragland 

 

C O N T E S T  

Come up with a caption for the picture!  

Send in your caption with your business for    

August 5, 2012. Best caption winner will receive 

an emergency auto toolkit! 

BJ Puttergill snapped this 

photo when she was out 

calling on prospects.   If 

this fellow had been one 

of our members, he could 

have called a real towing 

company!! 


